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SPECIAL ANNOUNCEMENT CRITERIA

INSTRUCTIONS FOR APPLICANTS

APPLICATION PROCEDURES

NSTRUCTIONS TO COMMANDERS/SUPERVISORS: This position vacancy announcement will be given the broadest possible dissemination. A copy of this 
announcement will be posted on your unit/activity bulletin board.  Selecting supervisor will contact qualified applicants for interviews.  After the Human Resources
Officer (HRO) approves the selection package, the HRO office will send a notification letter to all applicants of their selection/non-selection. The selection of an 
applicant is not final until the individual has been notified by the HRO-AGR.  After the selecting supervisor makes a selection, the “routing” of the selection
package begins and ends with HRO.

THE ALASKA NATIONAL GUARD IS AN EQUAL OPPORTUNITY EMPLOYER
All applicants will be protected under Title VI of the Civil Rights Act of 1964. Eligible applicants will be considered without regard to race, age, religion, marital 
status, national origin, political affiliation or any other non-merit factor. Due to restrictions in assignment to certain units and AFSC/MOS some positions may have 
gender restrictions.

Interested applicants who meet the eligibility criteria listed in this announcement may apply by submitting the below listed documents to 
ng.ak.akarng.mbx.hro-agr@mail.mil. Hard copy applications will NOT be accepted. All applications must be typed or printed in legible dark ink 
and must be signed and dated. Applications received with an unsigned NGB 34-1 will not be forwarded for consideration. Complete applications 
must be received in HRO-AGR office no later than 2359 of the closing date. Applicants may include copies of training certificates or any 
documentation that may be applicable to the position they are applying for but the complete application package must include all documents 
listed below. Items 4-11 are required by the Human Resource Office to determine qualifications. If the requested documents are not submitted, a 
letter of explanation must be included. Incomplete packages will not be considered for the position vacancy. 
 
Packets must be in the following order: 
1. Cover Letter (Include personal and military email). Must be addressed to Hiring Official. 
2. Resume. 
3. Any Letters of Recommendations (if Applicable) 
4. NGB Form 34-1 dated Nov 2013 (Application for AGR Position) link: https://dmva.alaska.gov/employment.htm  
5. Last 3 NCOER’s (if Applicable) (Must submit memo for gaps).  
6. Current AGR/Mobility/ADSW orders (If Applicable).  
7. Copies of all DD Form 214’s / NGB 22’s showing all prior service.  
8. Current certified/validated ERB showing ASVAB. 
9. Current Personnel Qualification Record (PQR). 
10. NGB Form 23B.  
11. Current Individual Medical Readiness (IMR) Report (MEDPROS). *It is important that you print the report, not the web-page screen.  
12. Profiles (PERM/TEMP) must be attached if applicable. Pregnancy itself is not a disqualifier and will be accepted on a case by case basis. 
13. DTMS APFT history printout. Must have current test within 12 months (MDAY) or 6 months (AGR). 
14. DTMS HT&WT history printout. Must attached DD 5500/5501-R as applicable within 6 months prior to closing date of announcement. 
15. Security Verification Memo.  
16. Copy of current Driver’s License.  
 
EMAILING REQUIREMENTS:  
Ensure all requirements are consolidated into ONE single PDF. PDF File Name should be: Position Announcement Number, Last name, First 
name, Grade Example: AKARNG 18-XX Doe, Jane E1 Email. Subject should be: Position Announcement Number. Example: AKARNG 18-XX. 
Email Application Package to ng.ak.akarng.mbx.hro-agr@mail.mil 
 **Applications sent through the AMRDEC Safe https://safe.amrdec.army.mil/safe/ will mirror the email instructions** 
 
QUESTIONS: 
To verify receipt of application, you may call  
(907) 428-6459 (DSN 317-384-4459) 
(907) 428-6455 (DSN 317-384-4455)




